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Chapter 2, Lesson 1: The Basic Checklist for Writing Test Bank  

 

Multiple Choice 
 
1. In this step of the basic checklist for writing, you identify your main audience.                      

a. Step 1 
b. Step 2 
c. Step 3 
d. Step 4 

 
2. In this step of the basic checklist for writing, you use the patterns of writing.   

a. Support your ideas 
b. Get organized 
c. Draft and edit 
d. Conduct research 

 
3. What question can you ask to help you begin to analyze your purpose?                                 

a. What is the specific objective?  
b. How would you explain your objective in one paragraph? 
c. Which format will you use to communicate? 
d. What are the commonalities between this writing and your previous writing? 

 

4. Which purpose of writing is used to pass on information on to the audience?  
a. Inform 
b. Direct 
c. Persuade 
d. Inspire 

 
5. Which purpose of writing is used to pass on information describing actions you want your 

audience to take?  
a. Inform 
b. Direct 
c. Persuade 
d. Inspire 

 
6. Which purpose of writing is used when you are trying to “sell” your audience on an idea?    

a. Inform 
b. Direct 
c. Persuade 
d. Inspire 

 
7. What is one way you can make sure you’re clear on your objective?  

a. Write a first draft 
b. Know your audience 
c. Write a purpose statement 
d. Write a complete outline on your topic 
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8. What question can you ask to help you begin to analyze your audience?   
a. What are the reader’s areas of expertise?  
b. What are the readers’ interest level? 
c. What does the audience think of your writing skills? 
d. What promises can you make to motivate the audience? 

 
9. What can research help you do?  

a. It can help provide substance 
b. It can help you learn to use the library 
c. It can help you become an expert on your topic 
d. It can help you learn how to use the Internet for research 

 
10. What question can you ask to determine if an Internet site has accurate information?            

a. Who created the website? 
b. What are the authors’ viewpoints? 
c. Who is the target audience? 
d. What is the URL of the site?  

 
11. Which type of evidence must be brief and attention getting?  

a. Definition 
b. Example 
c. Testimony 
d. Statistics 

 
12. Which type of evidence provides excellent support for a claim and can be very persuasive?  

a. Definition 
b. Example 
c. Testimony 
d. Statistics 

 
13. What technique can you use as part of an explanation to clarify a complex issue by 

examining one point at a time?  
a. Analysis 
b. Comparison and contrast 
c. Description 
d. Example 

 
14. What technique can you use to paint a picture with words?  

a. Analysis 
b. Comparison and contrast 
c. Description 
d. Example 

 
15. Which of the following are instruments of power that you can use to make things happen?  

a. Logical arguments 
b. Persuasive writing 
c. Inspirational writing 
d. Patterns to persuade 
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16. This writing pattern is based on directional strategy.  
a. Topical pattern 
b. Chronological pattern 
c. Cause/effect pattern 
d. Spatial/geographical pattern 

 
17. This writing pattern comes in handy if you need to identify and describe a problem and one 

or more possible solutions.  
a. Problem/solution pattern 
b. Chronological pattern 
c. Cause/effect pattern 
d. Reasoning/logic pattern 

 
18. This writing pattern should be used when your purpose is to present research that will win 

over your audience to your point of view.  
a. Problem/solution pattern 
b. Chronological pattern 
c. Cause/effect pattern 
d. Reasoning/logic pattern 

 
19. What is a special form of the purpose statement used in academic and persuasive writing?  

a. Thesis statement 
b. Support statement 
c. Outline statement 
d. Inspirational statement 

 
20. One way to make sure you edit well is to read your document at least _______ times.                   

a. Two 
b. Three 
c. Four 
d. Five 

 
21. What should you look for when completing the first pass in your editing?   

a. Check your thesis 
b. Compare the introduction and body text 
c. Check the overall word count 
d. Check for relevance and completeness 

 
22. During your second pass of editing, which question should you ask when reviewing 

supporting ideas?  
a. Is there one, and only one, main point of the paragraph? 
b. Are there enough details in the paragraph to support the central idea? 
c. Do most paragraphs contain 8-10 sentences?  
d. Is the topic sentence the first sentence in the paragraph? 

 
23. What should you do during the third pass of your editing?  

a. Check the unity of focus 
b. Read your article out loud 
c. Check for relevance and completeness 
d. Check overall page count and length 
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24. Why is a second pair of eyes necessary when fighting for feedback on your writing?  
a. Writers do not judge their writing fairly 
b. Writers do not think their writing can be improved 
c. Writers are not typically able to edit their own projects 
d. Writers get too close to their projects and cannot see them objectively 
 

25. What is important when receiving feedback on your writing?  
a. Choose feedback sources that have your same views 
b. Do not give your feedback sources guidance 
c. Be able to accept criticism 
d. Ignore the feedback if you don’t agree 
 

 
True/False 
 
1. Focus on writing as a product, not a process.  

a. True 
b. False 

 
2. A purpose statement is a single sentence that sums up what you’re trying to do.                           

a. True 
b. False 

 
3. The better you know your audience, the more comfortable you’ll feel writing for them.               

a. True 
b. False 

 
4. When you write, you should use the evidence you gathered during the research process to 

create an explanation.  
a. True 
b. False 

 
5. Choose your feedback sources carefully.  

a. True 
b. False 

 
Fill-in-the-Blank 
 
1. The emphasis in ___________ writing is dramatic delivery.  
 
2. Pay close attention to how your writing ___________.  
 
3. ___________ ___________ are websites that give you access to resources in several 

libraries.  
 
4. A ___________ pattern follows some logical order that reflects the nature of the material 

and the purpose of the writing.  
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List or Describe 
 
 
1. List the six steps in the basic checklist for writing.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. Describe the purposes of writing.  
 
 
 
 
 
 
 
 
 
 
 
 
 

 
3. List two resources your local library offers for your research.  
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4. Describe three patterns of writing.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Case Study 
 
1. Nick is preparing a paper for his history class on the events leading up to the civil war. 

Which pattern of writing would work best for Nick’s paper?  
 
a. Topical pattern 
b. Problem/solution pattern 
c. Chronological pattern 
d. Cause/effect pattern 

 
2. Sarah is editing a paper on the importance of organic farming to the health of children and is 

reviewing her article to correct her grammar mistakes. Which of the following can Sarah do 

to help her slow down and catch errors?  

 

a. Read her article out loud 
b. Check the paragraph construction 
c. Pay attention to the flow of ideas 
d. Take a close look at individual paragraphs 
 


